DAISY “KATHERINE” ILLESCAS

231 E. 10th. St. Apt. 12 

                                                       


                (646) 508-8590
New York, NY 10003                      

                                 

                       illescas@yahoo.com
EXPERIENCE   Senior Financial Analyst: August 2005 to August 2007


The New School - Office of Budget and Planning



New York, NY
· Operating Budget preparation, monitoring, reporting and analysis of varying number of schools and officers. This includes enrollment, revenue, financial aid and expense analysis.
· Forecasting and analysis of schools’ enrollment and revenue for the current year during the first weeks of a semester to compare to budget.
· Summary of the University-wide budget.
· Analysis of the university-wide cost allocations.
· Servicing and working with schools and officers, approving payroll requisition forms, many Banner functions such as uploading budgets and changes, creating positions and querying data and ad-hoc requests.
· Aid in training other analysts and assistants.  
Senior Budget Analyst: November 2004 to July 2005


American Museum of Natural History


   
           New York, NY
· Budget preparation, monitoring, reporting and analysis of over twenty departments comprised of all the Sciences, Business Development and Exhibition.
· Maintaining up to date staff lists that may affect current and future year budgets.  Reconciling these with Human Resources and Payroll data.
· Servicing departments to facilitate their budget comprehension, implementation, compliance, availability of funds and overall financial needs.
· Researching historical fund data, analysis of restricted funds to review if adequate fund determination. 
· Reporting financial data for grants compliance.
· Developing long-term models for traveling exhibits amortization schedules.

· Daily duties also included approval of requisitions, vacancies and payroll changes to ensure compliance with budget.
Supervising Budget Analyst: November 1998 to November 2004  

City of New York  – Mayor’s Office of Management and Budget 
New York, NY

As part of the Program to Eliminate the Gap (PEG) Monitoring, Leases and Contract Coordination Unit in the Office of Budget Review, major responsibilities included:

· Training and supervision of two other analysts.
· Data collection and analysis to assist in the preparation of the Citywide Budget.
· Monitoring agency cost reduction programs and reporting this to Fiscal Monitors.
· Coordinating the compliance of certain new cost controlling policies, the contract approval process and preparing analytical reports on various budgetary issues.  
· Other responsibilities include identifying problems and solutions for area specific software and working with IT consultants to implement these.
EDUCATION
CUNY – Baruch College, Zicklin School of Business    

          New York, NY 
Accelerated Part-Time MBA, December 2002.  Cumulative GPA: 3.71
Major: General Business (Management/Entrepreneurship)
  

New York University – Leonard N. Stern School of Business
          New York, NY


Bachelor of Science, May 1998.  Cum Laude.  Cumulative GPA: 3.54



Majors: Finance and International Business.  Minor: Math.

HONORS           New York University Honors Scholar 
Honor Key on Dean’s Honor Roll for three consecutive semesters.

Beta Gamma Sigma, National Scholastic Business Honor Society (Undergraduate Induction 1997, further recognition at a Master’s degree level 2003)
National Hispanic Scholarship Fund Scholar 1996, 1997.

SKILLS
Proficient in Microsoft Word, Excel, Powerpoint, WordPerfect, internet browsers. 

Knowledge of Banner, Oracle, Applications Data Integrator, Brio, Seagate Crystal, MS Access.



Fluent in English and Spanish. Intermediate knowledge of French.
